
 

1. Create a new project 

 

 

2.  Once you find a source you want to add information you need to create a bibliography for that 

source. You will first need to click on the project.  Then, click on bibliography at the top. 

 

 

3.  Use the drop down menu to choose the type of bibliography you want to create. 

 

 

 

1. Click on “Notecards & Outline” 

 

2.  Click “New notecard”. 
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3.  Below is what you will see and the arrows show you what you need to fill out. 

 

Give a title to the card…ex. 

accomplishments or background  

Copy & paste a paragraph or a 

few sentences…if you’re using a 

book you can leave this part 

blank.  

Explain the passage in your own 

words!  What does it mean?  

My ideas=your thoughts on the 

information!  Ex.  “Now I’m 

wondering…or “this makes me 

think of” etc. or you can “tag” 

specific points. 


